Success Criteria: I can plan a letter.
	Your address

This will go in the top right corner of the page
	

	Formal opening

How will you begin your letter?
	Dear  _______________________________________


	Introduce yourself

Who are you?
	

	What are you writing about?

​​​​​​​​​​​​​​

	

	What are your friend’s talents?
What can they do that is particularly amazing?
	You are a great friend because …


	What do you want to happen next?
Make suggestions, What can you do to help?
	I think you should …

	Why is this important?
	It is really important that you listen to my advice because …


	Formal ending
Do you expect to hear from them soon? 

How will you end your letter?
	I expect to hear from you _____________
Yours sincerely …


